NOTICE TO EQUIPMENT MANUFACTURERS AND DEALERS

PHASE TWO: COMMERCIAL TRANSPORTATION ENERGY EFFICIENCY REBATE









Issue date: 06 September 2005

PURPOSE

This notice is for equipment manufacturers, equipment dealers and their sales staff.  It provides information on the program and details on who and what equipment is eligible. It also explains how to handle the rebate application forms.  You should give this notice to all company staff who deal with the rebate.

BACKGROUND

The Government of Canada is committed to improving energy efficiency and reducing greenhouse gas (GHG) emissions that contribute to climate change. As part of this commitment, it has allocated funds to pay a rebate for the installation of pre-qualified equipment that provides truck-cab or bus-interior heating and/or cooling. This supplemental heating/cooling allows the vehicle operator to maintain a comfortable environment in the interior of the vehicle without idling the main vehicle engine.  This rebate will be administered by the Office of Energy Efficiency of Natural Resources Canada (NRCan).

SCOPE

The Commercial Transportation Energy Efficiency Rebate is a joint program between the Government of Canada and suppliers of the qualified equipment. The listed equipment is reliable off-the-shelf technology that has been proven to be effective and efficient through qualified analysis. To ensure that a reasonable amount of GHG emissions are eliminated for the expenditure of public money, the rebate is limited to eligible Class 6, 7 and 8 diesel-powered  trucks and buses licensed for commercial or government (provincial, municipal) on-road service in Canada. 

	VEHICLE CLASS
	RANGE OF GROSS VEHICLE WEIGHT RATINGS

	6
	   19 501 to 26 000 pounds        (8845 to 11 793.5 kilograms)

	7
	   26 001 to 33 000 pounds        (11 793.6 to 14 968.5 kilograms)

	8
	   more than 33 001 pounds       (more than 14 968.6 kilograms)


BASIS FOR TECHNOLOGY QUALIFICATION

The selection of the eligible technology was based on a Center for Transportation Research study performed at the Argonne National Laboratory, Analysis of Technology Options to Reduce the Fuel Consumption of Idling Trucks. The study, funded by the U.S. Department of Energy and published in June 2000, is available at www.transportation.anl.gov/pdfs/TA/15.pdf.

The Argonne study notes that a typical heavy-duty, freight-hauling, Class 8 truck idles about 1840 hours per year when parked overnight at truck stops. The main reasons for idling are to
· heat or cool the truck cab and/or sleeper;
· keep the fuel warm in winter; or
· keep the engine warm in winter so that it is easier to restart.
A Class 8 truck/bus engine consumes approximately 4 litres of diesel fuel per hour when idling at 900 rpm. Each litre of diesel fuel consumed by an engine produces 2.8 kilograms of GHGs.  Thus one hour of engine idling produces 11.2 kilograms of GHGs, and one year’s worth of engine idling (1840 hours) produces 20 608 kilograms (20.6 tonnes) of GHGs.

Such engine idling can be avoided through the use of devices such as fuel-fired interior heaters, engine coolant heaters with truck cab or bus interior heating apparatus and auxiliary power units. Some manufacturers also package a cab heater and coolant heater together in a “combination kit.”
FUEL-FIRED INTERIOR HEATERS

A fuel-fired interior heater (it runs on the vehicle’s own diesel fuel) is much more efficient at heating than the main vehicle engine because the heat moves directly from the combustion flame to the heat exchanger. These heaters are available in a variety of outputs from 7000 to 13 600 British thermal units per hour (Btu/h). 

On the basis of the Argonne study, NRCan estimates that a typical Canadian freight truck would spend 1450 hours idling its engine for heating and 390 hours for cooling. The published fuel consumption figures for these heaters range from 0.20 to 0.38 litres per hour, a considerable reduction from idling the vehicle’s engine.

A fuel-fired interior heater could therefore save from 3.6 to 3.8 litres per hour for approximately 1450 hours per year. This rate of idling could displace approximately 5220 to 5510 litres of diesel fuel, which would represent a GHG reduction of 14.6 to 15.4 tonnes per vehicle per year. For this level of performance, the Government of Canada will rebate 20 percent of the purchase price, not exceeding the manufacturer’s suggested retail price (uninstalled and before taxes), up to a maximum of $350. 

ELIGIBLE FUEL-FIRED INTERIOR HEATERS

The following units are eligible for the rebate:

	FUEL-FIRED INTERIOR HEATERS
	ELIGIBLE TRANSACTION DATES

	ACC Climate Control Comfort HD 2.0
	from April 01, 2005  through  March 31, 2006

	ACC Climate Control Comfort HD 4.0
	from April 01, 2005  through  March 31, 2006

	Espar Airtronic 2 
	from April 01, 2005  through  March 31, 2006

	Espar Airtronic 4 
	from April 01, 2005  through  March 31, 2006

	Espar D1LC
	from April 01, 2005  through  March 31, 2006

	Espar D1LCC
	from April 01, 2005  through  March 31, 2006

	Espar D3LCC
	from April 01, 2005  through  March 31, 2006

	Webasto Air Top 2000
	from April 01, 2005  through  March 31, 2006

	Webasto Air Top 3500
	from April 01, 2005  through  March 31, 2006


ENGINE COOLANT HEATERS WITH TRUCK CAB OR BUS INTERIOR HEATING APPARATUS

Engine coolant heaters supply heated air to the truck cab/sleeper or bus interior as well as heat and circulate the engine coolant. The units are fuel-fired running on the vehicle’s own diesel fuel. They supply heat through the in-cab or interior heat exchanger (either the original vehicle’s unit or an aftermarket product) and are available in a variety of outputs from 13 700 to 105 000 Btu/h. 

Natural Resources Canada estimates 1450 hours of engine idling for heating. Depending on the application, these devices could save up to 3.6 litres per hour. This rate of idling could displace approximately 5220 litres of diesel fuel, which would represent a GHG reduction of 14.6 tonnes per year. For this level of performance, the Government of Canada will rebate 20 percent of the purchase price, not exceeding the manufacturer’s suggested retail price (uninstalled and before taxes), up to a maximum of $350. 

Clarification:
To be eligible for the rebate for a coolant heater, the installation must introduce warm air into the truck cab/sleeper or bus interior through a heat exchanger when the vehicle engine is turned off. The heat exchanger can be
· the vehicle’s original equipment heat exchanger; 

· the coolant heater manufacturer’s heat exchanger kit; or

· an aftermarket truck cab/sleeper or bus interior heat exchanger.  

Applicants who buy or lease a coolant heater only are not eligible for the rebate unless they can also prove that they have bought an aftermarket heat exchanger.   As proof of purchase, they must include a copy of the invoice for this purchase with the application form.  Similarly, applicants who buy or lease a coolant heater for use with the vehicle’s original equipment heat exchanger must include a copy of the invoice for the purchase of a hook-up kit or the labour charge to hook the coolant heater up to the existing heat exchanger.

Natural Resources Canada will not pay the rebate for the installation of coolant heaters if they do not introduce heated air into the vehicle interior.

ELIGIBLE ENGINE COOLANT HEATERS WITH TRUCK CAB OR BUS INTERIOR HEATING APPARATUS

The following units are eligible for the rebate:

	ENGINE COOLANT HEATERS WITH TRUCK CAB OR BUS INTERIOR HEATING APPARATUS
	ELIGIBLE TRANSACTION DATES

	Espar Hydronic 4 
	April 01, 2005  through  March 31, 2006

	Espar Hydronic 5
	April 01, 2005  through  March 31, 2006

	Espar Hydronic 10
	April 01, 2005  through  March 31, 2006

	Espar Hydronic 16
	April 01, 2005  through  March 31, 2006

	Espar Hydronic 24
	April 01, 2005  through  March 31, 2006

	Espar Hydronic 30
	April 01, 2005  through  March 31, 2006

	Espar Hydronic 35
	April 01, 2005  through  March 31, 2006

	ProHeat M-50
	April 01, 2005  through  March 31, 2006

	ProHeat M-80
	April 01, 2005  through  March 31, 2006

	ProHeat M-105
	April 01, 2005  through  March 31, 2006

	ProHeat X-45
	April 01, 2005  through  March 31, 2006

	Webasto TSL 17
	April 01, 2005  through  March 31, 2006

	Webasto Thermo 90S
	April 01, 2005  through  March 31, 2006

	Webasto Thermo 230
	April 01, 2005  through  March 31, 2006

	Webasto Thermo 300
	April 01, 2005  through  March 31, 2006

	Webasto DBW 2010
	April 01, 2005  through  March 31, 2006

	
	

	
	


FUEL-FIRED TRUCK CAB/COOLANT HEATER COMBINATION KITS
Some heater manufacturers package a fuel-fired interior heater and a coolant heater together in a combination kit targeted at the truck cab market with specific part numbers and/or model names.  The interior heaters are available in a variety of outputs from 7000 to 13 600 Btu/h, while the coolant heaters are capable of providing from 13 700 to 17 200 Btu/hr.  

On the basis of the Argonne study, NRCan estimates that a typical Canadian freight truck would spend 1450 hours idling its engine for heating. The published fuel consumption figures for these heaters range from 0.63 to 1.0 litres per hour, a considerable reduction from idling the vehicle’s engine.
A combination truck cab/coolant heater could therefore save from 3.0 to 3.4  litres per hour for 1450 hours per year. This rate of idling could displace approximately 4350 to 4930 litres of diesel fuel, which would represent a GHG reduction of 12.8 to 13.8 tonnes per vehicle per year. For this level of performance, the Government of Canada will rebate 20 percent of the purchase price, not exceeding the manufacturer’s suggested retail price (uninstalled and before taxes), up to a maximum of $350. 

ELIGIBLE FUEL-FIRED TRUCK CAB/COOLANT HEATER COMBINATION KITS
The following units are eligible for the rebate:

	TRUCK CAB/COOLANT HEATER COMBINATION KITS
	ELIGIBLE TRANSACTION DATES

	Espar Airtronic 2 + Hydronic 4 combo
	April 01, 2005  through  March 31, 2006

	Espar Airtronic 2 + Hydronic 5 combo
	April 01, 2005  through  March 31, 2006

	Espar Airtronic 4 + Hydronic 4 combo
	April 01, 2005  through  March 31, 2006

	Espar Airtronic 4 + Hydronic 5 combo
	April 01, 2005  through  March 31, 2006

	Espar D1LCC + Hydronic 4 combo
	April 01, 2005  through  March 31, 2006

	Espar D1LCC + Hydronic 5 combo
	April 01, 2005  through  March 31, 2006

	Espar D3LCC + Hydronic 4 combo
	April 01, 2005  through  March 31, 2006

	Espar D3LCC + Hydronic 5 combo
	April 01, 2005  through  March 31, 2006

	Webasto Tandem 717 combo
	April 01, 2005  through  March 31, 2006


AUXILIARY POWER UNITS

An auxiliary power unit contains a small internal combustion engine (running on the vehicle’s own diesel fuel) that is equipped to provide climate control (heating and air conditioning) to the vehicle interior and electricity for electrical appliances and/or battery charging. Units typically provide 9000 to 28 000 Btu/h of cooling and 1500 to 26 000 Btu/h of heat. 

The auxiliary power unit would be in use for most of the year, providing heating, cooling and electric power. The published consumption figures for such a unit range from 0.50 to 1.9  litres per hour.  
Its use could therefore save from 2.1 to 3.5 litres per hour for up to 1840 hours (or more) of engine idling per year. This rate of idling would displace approximately 3864 to 6440 litres of diesel fuel, which would represent a GHG reduction of 10.8 to 18.0 tonnes per year.
For this level of performance, the Government of Canada will rebate 20 percent of the purchase price, not exceeding the manufacturer’s suggested retail price (uninstalled and before taxes), up to a maximum of $1,400. 

ELIGIBLE AUXILIARY POWER UNITS

The following units are eligible for the rebate:

	AUXILIARY POWER UNITS
	ELIGIBLE TRANSACTION DATES

	AXP 1000
	April 01, 2005  through  March 31, 2006

	Black Rock Y237
	April 01, 2005  through  March 31, 2006

	Black Rock Y243
	April 01, 2005  through  March 31, 2006

	Black Rock Y252
	April 01, 2005  through  March 31, 2006

	Black Rock Y352
	April 01, 2005  through  March 31, 2006

	Black Rock Y360
	April 01, 2005  through  March 31, 2006

	Mechron CCS Lightning
	April 01, 2005  through  March 31, 2006

	ProHeat Gen 4
	April 01, 2005  through  March 31, 2006

	RigMaster Power APU
	April 01, 2005  through  March 31, 2006

	RigMaster Power LG
	April 01, 2005  through  March 31, 2006

	Thermo King TriPac
	April 01, 2005  through  March 31, 2006

	Willis Base APU
	April 01, 2005  through  March 31, 2006

	Willis APU with Oil Pump
	April 01, 2005  through  March 31, 2006

	Willis APU with Pneumatic Compressor
	April 01, 2005  through  March 31, 2006

	Willis APU with Oil Pump & Pneumatic Compressor
	April 01, 2005  through  March 31, 2006

	Willis APU with Pneumatic Compressor & Air Starter
	April 01, 2005  through  March 31, 2006

	Willis APU with Oil Pump, Pneumatic Compressor & Air Starter
	April 01, 2005  through  March 31, 2006


APPLICANT  ELIGIBILITY

To be eligible for the rebate, applicants must submit their nine-digit goods and services tax (GST), harmonized sales tax (HST), or taxe sur les produits et services (TPS) number.  

Applicants who live in Canada but work for a U.S.-based employer that, as a matter of corporate policy, has its vehicles licensed in the United States are also eligible for the rebate once they have completed the Do You Work for a U.S.-based Firm? section of the application form.  

VEHICLE ELIGIBILITY

The rebate program is limited to Class 6, 7 and 8 diesel-powered trucks and buses licensed for commercial or government (provincial, municipal) on-road use.  

EQUIPMENT ELIGIBILITY 

To be eligible for the rebate, the equipment must be new and unused; it must also include a measuring device capable of recording the number of hours of use over a two-year period. A demonstration unit (previously unsold) will qualify as unused if it is sold or leased with a full warranty and the number of hours of use are recorded on the invoice.

PURCHASED EQUIPMENT

When the equipment is purchased, the vehicle owner is the applicant and will receive the rebate. If the applicant buys equipment on the aftermarket, it must be bought and installed in Canada on an eligible vehicle. If the equipment is bought as original equipment from the vehicle manufacturer, the equipped vehicle must be an eligible vehicle. 

LEASED EQUIPMENT

When the equipment is leased, the vehicle lessee is the applicant and will receive the rebate. If the applicant leases the equipment on the aftermarket, it must be leased and installed in Canada on an eligible vehicle. If the equipment is leased as original equipment from the vehicle manufacturer, the equipped vehicle must be an eligible vehicle. 

APPLICATION PROCESS – AT THE DEALERSHIP

	The completed application forms contain personal information as defined in the federal Privacy Act; therefore you must use the following handling procedures:
· store the completed application forms in a locked cabinet; and
· send the completed application forms from your dealership to the manufacturer by means of a sealed, double envelope with the manufacturer’s address on both envelopes.


Applicants should read the CONSUMER NOTICE before completing their purchase so they can fully understand their eligibility for the rebate.  We recommend that they fill out the application form at your dealership so you can answer their questions and collect their rebate applications for submission to the manufacturer.  Applicants must fully complete and sign the application form, including the questionnaire.  Incomplete applications will not be processed. The equipment manufacturer must receive all applications within 60 days of the installation of the equipment or the delivery of a new vehicle with the equipment installed. 
The required sales documentation includes:
· The dealer’s invoice clearly showing the list price of the equipment before installation. 

· In the case where a vehicle is purchased/leased from a vehicle manufacturer with the equipment installed as original equipment, the required documentation would be the vehicle purchase or lease document clearly showing the equipment as a separate item with a list price.  If the list price is embedded in the total vehicle cost so that the cost is not shown separately, the vehicle manufacturer can contact NRCan to establish a fair price.

· A copy of the invoice for the coolant heater hook-up (if required).  

APPLICATION PROCESS – AT THE MANUFACTURER

	The completed application forms contain personal information as defined in the federal Privacy Act; therefore you must use the following handling procedures:
· store the completed application forms in a locked cabinet; and
· send the copied application forms to NRCan by means of a sealed, double envelope with the NRCan address on both envelopes, via Canada Post or a reliable courier service.


Manufacturers will date-stamp each application to attest to its eligibility for the rebate (received within 60 days of the date of installation or delivery of a new vehicle). The date stamp will also confirm the eligibility of incomplete applications that require follow-up that extends beyond the 60 days.

Manufacturers will submit copies of valid application packages to NRCan as soon as possible after validation.  Each submission must be accompanied by a completed “Rebate Batch Form” printed on company letterhead (See Appendix 1).  When you have a large number of validated applications, please submit them to NRCan in batches of not more than 50.  
ALL APPLICATIONS FOR PHASE 2 REBATES MUST BE SUBMITTED BEFORE 01 AUGUST 2006.   NRCAN WILL NOT ACCEPT PHASE 2 APPLICATIONS AFTER THIS DATE.

ROLE OF THE MANUFACTURER
Under this joint government-industry program, the equipment manufacturer agrees to provide the following services: 

· qualification of its products;
· advertising and dealer support;
· distribution of rebate application forms to dealers; 

· a review and validation of each application;
· batching of application forms for submission to NRCan;
· issue of a cheque for the full rebate within 15 business days of receiving a contribution from the Government of Canada;
· an incentive for the applicant to return in approximately 12 months from the installation date so the equipment hours-of-use meter can be read;
· retrieval of the hours-of-use data without charge by a dealer (if a dealer is required to access this data); and
· submission of the required paperwork to Natural Resources Canada.
The manufacturer will also sign a Contribution Agreement with NRCan. The onus is on the manufacturer to ensure that only eligible equipment purchases are rebated. 

ONLY ONE REBATE WILL BE PAID PER VEHICLE

EXTENDED WARRANTY INCENTIVE

The manufacturer must make sure that applicants for the Extended Warranty Incentive can obtain the necessary dealer assistance (if required) free of charge.  As soon as NRCan has accepted the data, the manufacturer will offer the applicant an extension of the standard warranty on the installed unit(s) for a period not less than 6 and not more than 12 months from the last day of the standard original equipment warranty.

READING THE HOUR METER

NRCan needs to know the number of hours the equipment has been used so it can assess its effectiveness in reducing GHG emissions.  To collect this information, NRCan will send a letter to all rebate applicants approximately one year after the equipment was installed. It will remind applicants of the extended warranty incentive and ask them to record the number of hours of equipment use on an enclosed postage-paid return card.  Applicants can either read the hours-of-use meter themselves or ask any dealer (on the company list of dealers) to read the meter and fill out the card.  The dealer will provide this service free of charge.  Applicants will then mail the return card to NRCan. We will record the data and enroll each applicant in the manufacturer’s extended warranty program.

Each applicant will receive one return card for every vehicle registered in the program. Applicants who seek assistance from dealers will ask them to record the data on a card similar to the one shown below.  The identification label contains the equipment name and serial number as well as the licence plate of the vehicle.
IDENTIFICATION LABEL

TO QUALIFY FOR THE EQUIPMENT MANUFACTURER BONUS INCENTIVE PROGRAM, PLEASE COMPLETE THE FORM BELOW AND RETURN VIA CANADA POST (POSTAGE PREPAID).

	LICENCE PLATE NUMBER OF THE VEHICLE ON WHICH THIS EQUIPMENT IS INSTALLED



	PROVINCE/TERRITORY/STATE OF LICENCE PLATE ISSUER



	NUMBER OF HOURS OF USE



	DATE OF METER READING



	DATE OF METER READING




Applicants who install an interior heater/coolant heater combination kit will be sent a card similar to the one shown below. This card contains space for hours-of-use meter readings for both the interior heater and the coolant heater. 

IDENTIFICATION LABEL
TO QUALIFY FOR THE EQUIPMENT MANUFACTURER BONUS INCENTIVE PROGRAM, PLEASE COMPLETE THE FORM BELOW AND RETURN VIA CANADA POST (POSTAGE PREPAID).

	LICENCE PLATE NUMBER OF THE VEHICLE ON WHICH THIS EQUIPMENT IS INSTALLED



	PROVINCE/TERRITORY/STATE OF LICENCE PLATE ISSUER



	COMBO KIT – CAB HEATER
NUMBER OF HOURS OF USE



	COMBO KIT – COOLANT HEATER

NUMBER OF HOURS OF USE



	DATE OF METER READING



	DATE OF METER READING




Once the return card has been filled out, the applicant can mail it to NRCan from anywhere in Canada.

ROLE OF NATURAL RESOURCES CANADA

NRCan will fund the cost of the consumer rebates described in this document. We reserve the right not to fund rebates for ineligible equipment or incomplete applications. Both a consumer notification of this rebate initiative and application forms will be posted on our FleetSmart Web site at http://fleetsmart.gc.ca.  We will also provide printed copies of the consumer notification and application forms, in both official languages.

FUTURE INITIATIVES

The foregoing represents the second phase of the Commercial Transportation Energy Efficiency Rebate. These classes of products were deemed eligible because of an existing study by a qualified researcher. Manufacturers who want to be included in the rebate can apply to NRCan to find out whether their products qualify for the rebate. To qualify, products must meet certain key criteria. These include, but are not limited to, the following:

· the cost of the technology;
· overall GHG emission-reduction potential;
· ancillary benefits;
· cost per tonne of GHG emissions saved;
· emission-reduction measurement capability;
· documentation of performance by a qualified researcher; and
· rate of market penetration.
Additional phases of the rebate will be released as necessary.

CONTACT LIST

NATURAL RESOURCES CANADA:

Commercial Transportation Energy Efficiency Rebate 

Office of Energy Efficiency 

Natural Resources Canada

18C5 – 580 Booth Street

Ottawa ON  K1A 0E4

E-mail: fleetsmart@nrcan.gc.ca 

EQUIPMENT SUPPLIERS:


	FleetSmart Rebate Program 



ACC Climate Control

P.O. Box 1905, 25163 Leer Drive

Elkhart, Indiana  46515  USA
Tel.: 1 800 462-6322

E-mail : acc@accclimatecontrol.com

Web site: www.accclimatecontrol.com
	FleetSmart Rebate Program

Auxiliary Power Dynamics, LLC (for Willis)

2060 East Greg Street


Sparks, Nevada  89431-6560  USA


Tel.: 1 800 825-4631





E-mail: info@willisapu.com 


Web site: www.willisapu.com

	
	

	FleetSmart Rebate Program

Black Rock Systems LLC

18124 Wedge Parkway, Unit 436


Reno, Nevada  89511  USA


Tel.: 1 775 246-5791





E-mail: rovarino@blackrockapu.com 


Web site: www.blackrockapu.com
	FleetSmart Rebate Program

Energy & Energy Technology Corp (for AXP)

5308 West Plano Parkway

Plano, Texas  75093  USA
Tel.: 1 866 643-5464

E-mail: sales@eent.net
Web site: www.eent.net

	
	

	FleetSmart Rebate Program

Espar Products Inc.

6435 Kestrel Road

Mississauga, Ontario  L5T 1Z8

Tel.: 1 800 668-5676

E-mail: inquiries@espar.com
Web site: www.espar.com
	FleetSmart Rebate Program

Mechron Power Systems

2437 Kaladar Avenue

Ottawa, Ontario  K1V 8B9

Tel.: 1 613 733-3855
E-mail: sales@mechron.com
Web site: www.mechron.com

	
	

	FleetSmart Rebate Program

RigMaster Power Corp
11 Diesel Drive

Toronto, Ontario  M8W 4Z7

Tel.: 1 800 249-6222


E-mail: info@rigmasterpower.com
Web site: www.rigmasterpower.com
	FleetSmart Rebate Program

Teleflex Canada (for ProHeat)
3831 No. 6 Road

Richmond, British Columbia  V6V 1P6

Tel.: (604) 270-6899

E-mail: proheat@proheat.com
Web site: www.proheat.com

	
	

	FleetSmart Rebate Program

Thermo King Corporation
314 West 90th Street

Minneapolis, Minnesota 55420-3693  USA

Tel.: 1 800 317-2509


E-mail: tkwebmaster@thermoking.com
Web site: www.thermoking.com
	FleetSmart Rebate Program

Webasto Product North America, Inc.
15083 North Road

Fenton, Michigan  48430  USA

Tel.: 1 800 432-8371


E-mail: info@webasto-us.com
Web site: www.webasto.us


APPENDIX 1

Memo

To:  Natural Resources Canada – FleetSmart Program

From:  

Re:  Rebate submission batch for the
Batch period:  
  to:  


Please accept the enclosed ______ applications for processing for the rebate as per Contribution Agreement #  

.  

In our review, we believe all the enclosed applications will meet the criterion for eligibility of a rebate and all the appropriate documentation is attached.

In summary, there are:

	# of applications
	Net $ value exclusive of PST / GST / HST

	
	


If you have any questions, please do not hesitate to call:  

Name:  


Tel:  
  Email:  


Batch submitted by:  



Submission Date:  

For office use only:  

	Reviewed by:  
	Date:

	Processed by: 
	Date:  


PLEASE PRINT ON YOUR COMPANY’S LETTERHEAD
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